OFFICE OF THE DISTRICT ATTORNEY

Third Judicial District Of Kansas

Michael F. Kagay, District Attorney

POSITION DESCRIPTION
Job Title: 

Assistant District Attorney
FLSA Status:
Exempt
Pay Range:

DOQ
Overview:  The Shawnee County District Attorney’s Office in Topeka is looking to add an additional prosecutor to its team. The exact position and salary will be determined by the applicant’s qualifications. Attorneys with all levels of experience are encouraged to apply. 
Possible Duties:

· Appear in District Court on behalf of the State of Kansas in matters related to criminal prosecution, civil litigation, child in need of care petitions, involuntary commitment proceedings, and proceedings involving violations of the open meetings and open records laws of Kansas.

· Reviews and screens police reports to determine if investigations rise to the level of criminal charges.
· Provide legal training to law enforcement agencies related to criminal and civil procedure.
· Performs other duties as assigned. 

Qualifications:
· Graduate from an accredited law school.

· Practicing attorney, licensed and in good standing with the Supreme Court of Kansas.
Preferred Characteristics:
· Criminal justice experience.

· Civil Litigation experience.

· Self-motivated and responsible.

· Able to work with partnering law enforcement agencies to perform duties.

· Ability to use common sense and discretion in carrying out duties. 

This job specification should not be interpreted as all inclusive. It is intended to identify the major responsibilities and requirements of this job. The incumbents may be requested to perform job-related responsibilities and tasks other than those stated in this specification. 
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